YTBEPXJIEHO

Hpuxasom mupexropa

I'bY «I'ocapxus [Nensenckoii obnacTu»
oT 05 okms16ps 2026 r. Ne 62

ITIPABUJIA
PABOTDI IIOJIb30OBATEJIENA B YUTAJIBHOM 3AIE
' TOCYJAPCTBEHHOI'O BIO/UKETHOTO YUPEX/IEHUSA
«TOCYJJAPCTBEHHbBIIl APXWB NEH3EHCKOF OBJIACTH,,

L. OGUIUE TTOJIOKEHUS

I.l1.  Hacrosmwue Ipasuna pa3paGoTaHsl B COOTBETCTBHM ¢

* Koncrurynmeit Poccuiickoi Denepaiyu;

* Oejyepansubiv 3akoHoM oT 22.10.2004 No 125-®3 «O6 apxusHOM nene
B Pocceutickoi De epany ;

* «llpasunamu  opranuzaupu XPaHCHWA, KOMIUICKTOBAHWA, y4Yera M
UCTIONL30BAHMA AOKYMEHTOB ApxusHoro ¢ouma Poccuiickoii Denepauru U Ipyrux
APXHMBHBIX IOKYMEHTOB B FOCYAapCTBEHHBIX M MyHULMOAIbHBIX APXMBAX, My3€9X U
bubnrorekax, HayuyHsx opraiuzanmax» (yTsepkaeHs! npukasom dexepanbHoro
ApPXHBHOrO aresTcTaa (Pocapxusa) ot 31.07.2023 Ne 77):

, ¢ «llopankom ucnonszosanus APXMBHBIX JIOKYMCHTOE B TOCYAAaPCTBEHHBIX H
MYyHHOMNAILHEIX — apxuBax Poccuiickoit Depepaunm»  (yTeepixaeH NPUKA3OM
Pocapxusa or 02.03.2020 Ne 24):

« Qenepaneubiv 3akonom ot 27.07.2006 Ne 152-©3 «O nepconanbubix
JAHHBIX .

1.2. [IlpaBuna ycramasnusaior NOpAok  oopmiieHna nons3osarenei -
Ans paboTel B umMTANBHOM 3ane, PETIAMCHTHPYIOT OPraHM3am{i0 uX paboTsl
¢ AOKyMeHTaMu ApxusHoro ¢ouna Poccuiickoi Denepatun 1 ApyruMH apXUBHBIME
AOKYMEHTAMH, HE CONCPIKALNMH CBEJICHHA, COCTABIISIONIHE FOCYAapCTBEHHYIO TAMHY
(nanee — neia, JAOKYMEHTBI), CNPaBOYHO-TIOHCKOBBIMU CpeACTBAMH K HHM M
HAXOIILHMHUCS Ha XPAHCHHH B HAYYHO-CNIPABOYHOMN GUOTHOTEKE ApxHBa ne4yaTHpIMK
W3HAaHMAMH (Hajiee — rnevdaTHbie H31aHUA ) B 9HTATTHHOM 34aJie ApxwuBa non KOHTpOJIeM
paboTHMKA ApxuBa, OnpenensioT 1paBa ¥ 00A3aHHOCTH TIONB3OBATENEH, BHIBI M
MOPANOK UCHOMHEHNS MIIATHBIX yCITyT, OKa3sIBaeMbIX [ 0Cy 1apcTBeHHbIM Or0mKETHRIM
yapewaennem «l'ocynapctsennbiii  apxus  [lensenckodl  o6nacTuy (manee —
I'BY «T'ocapxus IMenzenckoii obnactiy, Apxms). :

1.3. ApxmB npemocraBnser ans moab3oBaHms BCEM IOPHUAMYECKUM M
dusuueckum  nuuam AOKYMeHTbI ApxuHoro ¢onma Poccuitckoit Oenepanyn,
HAXONAIMECA HA Xpauenuu B Apxuse. Bce nonbsosarenm obnanaror paBHBIMH
fpaBamK Ha NOCTyn K JOKyMeHTam ApXHBA, CHPABOYHO-MOMCKOBBIM cpeacTBam



K HUM, Marepuanam NeYaTHbIX M3JaHHH Hay<HO-CTIPABOYHOH GHGIMOTEKH ApxvBa
B COOTBETCTEMHM C 3aKOHOJATENLCTBOM POCCHHCKON Denepaumm.

1.4, Tlonesosarens umeer npaso MCIIONB30BATH, ME€PEAaBaTh, PACTIPOCTPAHITD |
HHDOPMALIHIO, COMEPXKALYIOCS B TIPEAOCTABICHHBIX €MY apXMBHBIX JOKYMEHTAX,
d TaloKe KOTHW ApXHBHBIX JOKYMEHTOB NS JOOBIX 3aKOHHBIX HEleH M Jtobbim
3aKOHHBIM CITOCOOOM.

1.5. Tlnata 3a nocemieHwe 4HTATLHOIO 3213, IONTb30BAHHE NOKYMEHTAMWM W
CHPaBOYHO-TNIONCKOBBIMHU CPEACTBAMM HE B3UMACTCH.

1.6. TIlnartasle ycnmyra  nonszosarersim NPEJOCTaBIAIOTCA  APXUMBOM
B COOTBETCTBMM C [IpeHCKYpaHTOM LeH Ha paboTel M YCIyrd, BBIIOIHACMBIC
(oxasbiBaembie) I'BY «[ocapxus [ensenckoit o6nacTuy.

, 1.7. Pacnopsanox paborsi umransuoro 3ama ycTanasnusaercs Ilpasmnamu
BHYTPEHHEro Tpynosoro pacnopaaka [BY «[ocapxus [lemsenckoit obnacTu»,
YTBEPKACHHBIMK AMPEKTOPOM APXHUBA.

HuranbHeiit 3an1 pabortaet mo caeayouemy rpaduky:

— TOHCIENBHUK — YMTANBHBIA 34l UIsl I0K30BaTeNeH He paboTaer;

— BTOpHUK — yeTBepr — ¢ 10:00 no 17:00, 06ex ¢ 13:00 no 13:45;

— matHua — ¢ 10:00 mo 13:00;

— HOCTHEHAA MATHULA KaXK10I'0 MECALA — CAHUTAPHBIN JACHE;

— B 4BI'YCTE — YMTAaNbLHBIA 331 He paboTaer.

Konnuectso nccnenosareneii, onnospemenno paboTAIOIKX B YHTATBHOM 3aJic,
ONpeAeisaeTCa KONMMYeCcTsoM pabounx mecT — He Gonee 2.

1L IOPAOK JIONYCKA NOJIb30OBATEJIEI B YUTAJBHbIN 3AJ

2.1. ApxuB, HCXOA W3 KOHKPETHBIX BO3MOKHOCTEH obcny:kuBaHus
OTMIPENIEIEHHOTO KONMYECTBA TONb30BATENEH, MOKET YCTAHABIHBATS OYEPEIHOCTL U
BpEMsA MOCCIEHHUs HMH YMTANLHOTO 3304, '

2.2. Tonk3osarens monyckaetcs it paGoTsl B YHTAIBHbIN 3471 -Ha OCHOBAHUH
JMHOTO 3aAB/ICHNA B MPOCTOM NMCLMEHHOM (JOpPME MIIM NMHCHMA HANPABMBIIEro
Cro OpraHa MM OPralv3alkM, B KOTOPBIX YKa3bIBAOTCA (PaMUIMA, MMS, OTYECTEO _
(npw HanMuMK) NONBL30BATENs, MECTO PaGOTHI (yuebsr) n nomxnocTs (pu HaTH4MK),
YHEHOC 3BAHUC U yHOHA CTCICHD (ITPH HANWYMM), TeMa, XPOHONOTHIECKHE PAMKH U
LENTb MCCIEN0RaHMS.

— Tlombzosarenm, senymme nayunyio paboTy B COOTBETCTBHH ¢ MTAHOM
HAYHHBIX  YYDEXACHWH  WIM  BBIIONHAIOWIME  CHOyiKeOHblE  3amanms.
IpENO/iABATENH BY30B M CTY/ICHTBI BLICIUMX y9eOHBIX 3aBEACHUM NOMYCKAIOTCS
Z1st pabOThI B YMTATBHMIN 4]l HA OCHOBAHHH OQHIMATBLHOTO MHACHMA HA WM
AMDEKTOpA  ApXMBA  HAlpPaBMBIIEIO MX  YUPEXKICHUS (opranuzauum)
(npunoxenue 1). '
- — Tlomb3oBaTenyu, 3aHUMAIOIINECT APXHBHBIMU UCCICOBAHMAMH 110 NIHIHOH

MHULIMATUBE, NOMYCKAOTCA A1d paboOThl B YMTANbHBIA 33 HA OCHOBAHHH

JIMYHOTO 3asBICHUA HA UMA [MPEKTOPa ApXMBA, B KOTOPOM YKa3bIBAIOTCH



bamunus, ums, oruectso (Mp¥ HaMU4BK) NONBL3OBATENA, AOMAINHMI ajapec,

TeneoH, TeMa M XPOHOIOTMYECKHE PAMKH UCCNEACBAHUA, LENb PabOTH

| (npunoxenne 2, 3).

2.3. llone3omartens. He JOCTUIMIMA  COBEPIIEHHOIETHA, JOIIyCKaeTcst
ANt paboThl B YMTANBHBIN 3a1 ¢ OJHHM U3 POAMTENEH MM APYIMM 3aKOHHBIM
PCACTABMTCNICM,  HECYLIMM  OTBETCTBEHHOCTh 3@  COBIIOLCHHUE IIpapun
HECOBEPHICHHOIIETHUM MONIb30BATEIIEM. _

2.4, Conpososknaromme avna (B TOM 9HUCIE 3aKOHHBIE TIPECTABUTEIH,
MCPCBONIMKM M NPYTHE TNOMOWIHWMKHM, JMLUA, CONPOBOMKAAIOUIME I10Jb30BATELs
C OrPAaHMHCHHBLIMU BOZMOXHOCTAMH 30POBbA) MOMYCKAOTCA B 9HTANBHBIH 341
ApxuBa Ha OCHOBAHMM 3aNOJNHEHHON AHKETBI, B KOTOPOH yKasbIBAIOTCS: hamumus,
MM3si, OTYECTBO (TIPM HAMYIMK), 1aTa POIKACHUS FPa’KaHCTBO, MECTO paboTsl (y4eOnr)
M [OKHOCTE (MPM  HATIMYMM), aapec PETHCTpALMA MO MECTY KHUTEIbCTBA
(npebGeiBanus), aapec daxTuaeckoro NPOXKMBAHKSA, HOMEP KOHTAKTHOrO TeiedoHa
(nipn nanvanu), aapec SMEKTPOHHOM MOYTH (NP HANKMY UM ), BUL, Cepwusi, HOMEpP U J1aTa
BEIAAWM  NOKYMEHTA, YMOCTOBEPAIOIIEr0 JMYHOCTb, 2 TAKKE OpraH, BBIAABINMNA
JOKYMEHT, (pPaMUIus, M3, OT4ECTBO (IIpH HAIIMK) COTTPOBOYKIAEMOTO JIMLIA.

2.5. Hmoctpaumsie n0Jb30BATENN O0QOPMIAIOTCA HA OCHOBAHMH ITUCHMA
NPUHHAMAIOIIEH MX OPraBM3aliH, MHHOCTPAHHBIX IUMTOMATHYECKIX MPEACTaBUTENLCTR
U IPYrUX 3apyOeiHbIX YU peskIeHIMIA.

2.6. [lonb30BaTeNb NPH NEPBOM HOCEIICHM YHTALHOTO 32704 3aMOJHAET AaHKETY -
YCTAHOBJIEHHOTO 00pasia, MPeIbABIAET COTPYAHUKY YHMTANLHOLO 3ana JIOKYMEHT,
YAOCTOBEPAIOINMA JIMYHOCTh, W JIAET IHMCHMEHHOE COTIIAcHEe Ha obpaboTky
[IEPCOHAJILHBIX JAHHBIX (IPHJIOMKeHHEe 5).

2.7. Paspentenne Ha paboTy B YMTANILHOM 3aJie JacTes pykosoanTeneM Apxusa
Ha HEOOXOMMbIH MONL30BATEIIO CPOK B TEUCHHE OHOIO KAICHAAPHOI'0 rofa Co AHA
Bblla4n paspemrenus. [1o ucredennn kanemmaproro roga u PYM M3MEHEHWH TEMBbI
MCCNICTIOBAHMA [OJIL30BATE/IM MNPEJIOCTABIAIOT HOBOE OMULIMATLHOE IHCEMO WM
JINYHOC 3aiBNeHMe. JIOKYMEHTBI BELIAIOTCSA TONBKO TOCIE MHCHMEHHOTO BH3UPOBAHUS
3aABNCHHA PYKOBOAUTENEM ApXuUBa.

' 2.8. Ha TOIL30BATENCH, PabOTAIOIIKMX B YMTANILHOM 3aJI€ 10 TOH WIW HHOH
TEMATHKE, MMEIOIIECH HAYMHOE, HAYYHO-IPAKTUMECKOE WK OBIIECTBCHHOE 3HAYEHUE,
3aBONIATCA JINTHOE JIEN0, B KOTOPOE BKIIOYAIOTCA CIIEYIONIIE JOKYMEHTDI:

~— opuumaTeHOE NHMCHMO MM 3asBIEHME O JIOTIYCKE B YHTAJIBHBIM 34

C pesontonues TupexTopa Apxmsa; '

—— @HKeTa ¢ 00A3aTeNbCTBOM I0JL30BATENST O COBMIONSHHH upasun paboTel

C AOKyMCHTaMHM, HMCKOIIMMHA OTPAaHWYEHWs HA HCIHOJIL3OBAHHE  HIH

CONEPKAMUMY KOHPUAEHIMATEHYO MH(OPMALIHIO;

— 3aKa3bl HAa BbIAYY /IS,

— 3aKa3bl HA KONKMPOBAHUE TOKYMEHTOB;

— MEPeTNMCKa, ECITH TAKOBAA MMENA MECTO.



2.9. Cpox paboTel B wHTANBHOM 3a)IE npoanesaeTcs ApPXHBOM MO 3asBIECHHIO
HOTIB3OBATEIIS UK UCHMY HANpaBUBIIEH ero opranmsaumu. [Ipoienne Cpoka paboTel
TOJIBSOBATENA B UTANbHOM 3al€ OCYMIECTBISCTCS B HOPSIKE, TIPEAYCMOTPEHHOM
MYyHKTOM 2.7 HACTOAIIIX IlpaBun.

111 NOPATOK TOCTYIIA MOJIb30BATEJS K AEJIAM, JTOKYMEHTAM,
CIIPABOYHO-TIOMCKOBBIM CPEJICTBAM K HUM, IIEYATHEIM
: W3JIAHUSM

3.1. Tlonb3oBatemo mpenocTabisercs AOCTYII K JenaM, JOKYMEHTam,
CHPABOYHO-TIOMCKOBLIM  CPEACTBAM K HHM, IEYaTHHIM W3JAHHIM C Y4ETOM
OrpaHMYEHHH, YCTAHOBIICHHBIX 3aKOHO JATENLCTBOM POCCHitcKos Denepanyu.

3.2. IoKyMEHTbI TOJb30BATENIM BHIAAIOTCS TONBLKO B pPaMKax 3asBICHHOMN TEMBI -
38 YKa3aHHbIA XPOHOTOrUYeckuii nepuon. B NPOTHBHOM Clly4dae ApXHB OcTaBiseT
32 CODOM MPaBo Ha OTKA3 B BBLIAYE NOKYMEHTOB, He OTHOCAUIMXCA K 3a9BJIEHHOM TeMe.

3.3. TlonpsoBatento mnpegocTasisercs AOCTYNl K JAejJaM, JOKYMEHTaM,
CHIPABOYHO-MOMCKOBLIM CPEACTBAM K HHMM, NEYATHBIM W3IAHUSIM OTPAaHHUYEHHOTO
JlocTyna:
~— COACPXKALIMM CBEICHWs, COCTABISIOUINE OXPAHAEMYIO 38KOHOJATCIIbCTEOM
Poccutickolt ®enepaimu Taiiny, npu YCIOBHM COGNIONEHHUs TOJB30BATENEM
TPeOOBAHUH U OrPAHMYEHHUH, YCTAHORNIGHHBIX 3aKOHOAATENLCTBOM PoccHiickoi
Denepaumu;

T MMCIOIHMM TIOMETY «lsd Ciy)ebHOro MONb30BAHMA» TIPH  HANHYHU
THCEMEHHOrO paspemenus oT hoHnoobpasosares (mpaBonpeeMuuka);

T COACPKAIMM CBEICHM O JNUYHOH M CeMeHHOH TailHe TpakmaHuHa, ero
HACTHOM JKU3HM, a TAKIKE CBEACHUS, CO3IA0IINE yrposy st ero 6esomacHocTH, |
A0 UCTEYEHMA 75 NeT CO THA CO3AaHMs TOKYMEHTA, €CIIH MONTb30BATENb:
ABIACTCA  CYOBEKTOM  yKA3aHHBIX  CBENEHMH — Ha  OCHOBAHMMA
COOTBETCTBYIOLICTO 3aABJICHHs NPU NPESABIBICHHNA TOKYMEHTOB, YIAOCTOBEPSFOIIMX
JWYHOCTB;

ABIACTCS HACTCIHHKOM [0 33KOHY — HA OCHOBAHUM COOTBETCTRYIOLIETO
SaABIICHWA TIPY  NPEABABNICHHM JAOKYMEHTOB, YAOCTOBEPAIOMMX JIMYHOCTD U
NOATBEPIKJAIOIIHX POACTBO;

ABIACTCH HACTE/IHUKOM M0 3aBCIIAHMIO — HA OCHOBAHMM COOTBETCTBYIOMIETO
SAABJICHAA TP NPEABABICHAN JOKYMEHTOB, YIOCTOBEPSIONMMX IMYHOCTD, 4 TAKKE
AOKyMEHTOB,  HOATBePIKAAIOHX  NPABO  HACNE/AOBAHMS, C  yKasaHuem
Ha COOTBETCTBYIOMMA AOCTYIL K YKA3aHHBIM JIEJIAM, IOKYMEHTAM:

MMECT COracue rpakanuHa WM ero HACNEAHMKOB Ha AOCTYTI K YKA3aHHBIM
CBENICHMAM —— HA OCHOBAHWM COOTBETCTBYIOUIETO 3asBIEHHS TPH IPEIbABISHAM
AOKYMEHTOB, y IOCTOBEPAFOIHMX JIMYHOCTD, & TAKIKE TOBEPEHHOCTU OT IPAayKAAHMHA HITH .
Cro HAaCJICAHUKOB, yOCTOBEPEHHON B MOPAJKE, YCTAHOBIEHHOM 3aKOHOAATETbCTBOM
Poccuickort  Depepauun, noarsepxnaronieii NpaBo IPEACTABAATh HHTEPECHI
JOBEPHTENS.



3.4. Joctynm moms3oBatens ACJaM, NOKYMEHTaM, CIPAaBOYHO-IOHCKOBBIM
CPCACTBAM K HHUM, NEYATHBIM M3J@HUAM, TNEPEIAHHBLIM IO JOroBOpY B Apxus
COOCTBEHHMKAMM WM BIae/bLAMAL, YCTAHOBMBIIMMH OIPAHUEHHA HA NOCTYI
K HAM, OCYICCTBIACTCS [PH  MPEALABICHHHA  HCHMEHHOIO paspeuieHus
OT COOCTBEHHMKA MM BJIaiC/IbLA,

3.5. JlocTynm monb3oBaTtens K Aglam, NOKYMEHTaM, CIPaBOYHO-TIOMCKOBLIM
CPEACTBAM K HMM, MEYaTHBIM M3JAHUAM, Ha KOTOpBIC pacnpocTpaHseTcs aelcTeue
3axononarenscrea Poccmiickoil Menepaumu 06 MHTEJLIEKTYATBHOM COBCTBEHHOCTH,
OCYIMIECTBIIETCA ¢ y4eTOM TpeOOoBaHMil 3aKOHOAATENBCTBA POCCHICKOM Denepayu
00 MHTeNNeKTyanbHOM coBCTBEHHOCTH.

~ 3.6. TMonw3zosaremo, ABIAOMICMYCs TIpeacTaBuTeNleM (HOHAO0OPAZ0BATENS WIH
CT'0 HPaBOIPECMHMKA, OPraHOB TOCYIAPCTBEHHOMN BAACTH ¥ MHLIX rOCYIapCTBEHHBIX
OPraHoOB, OpraHOB MECTHOTO CAMOYNpPABJICHHMA, AOCTYN K [enaM, JTOKyMEHTaM,
CHPABOYHO-IIONCKOBBIM CPEACTBAM K HHMM, IMEUATHLIM H3IAHUAM OrPaHUYEHHOTO
A0CTYMa  NPEROCTABNAETCA B MPEACNAX MCTIONHEHHS CIyKeBHBIX 06S3aHHOCTEN
0 MOTHBMPOBAHHOMY MMCHMEHHOMY OOpalIeHHIO oprama, OPraHM3aliK, YbUM .
NPENCTABUTENIEM OH ABJIAETCH.

3.7. Topnunuwkn APXHBHBIX 1€, JOKYMEHTOB, I[I€YaTHBIE W3AAHUN
HE BBIJAKOTCS B CITY4asix;

~—  BBIIIONTHEHMA  COy>eOHBIX  3afaHuil  COTpyIHUKAMH Apxusa

€ MCHONb30BaHMEM 3aTPeDOBAHHBIX MONB30BATENEM  Jel, JIIOKYMEHTOB,

MCYATHLIX H3IAHWH, TIPY 3TOM CPOK, B TEYEHHE KOTOPOro Takue jena,

LOKYMEHTBI, [eUaTHBIE W3/AHHT He BBIJAIOTCA, HE MOXET IIPEBBILIATH

120 pabouunx nueii ¢ MmomerTa 3aka3a ux IIOJIL30BATENIEM; _

' 7 BBUIAYH JIC), IOKYMEHTOB, IEYaTHLIX U3JaHUA BO BPEMEHHOE MMOJIb30BAHUIE

- HOPHJMYECKHM " brznueckum muam-ponmoobpazosarensm,
X TIPABOTIPECMIMKAM WM 1O 3aPOCaM OPraHoB rOCYAAPCTBEHHOM BIACTH W
HHBIX  FOCY/IAPCTBCHHBIX  OPTAHOB, OPraHoB MECTHOTO CAMOYIIPABICHMS,
Ip¥ 5TOM CPOK, B TEYEHHC KOTODOrO TAKME [E€Na, JOKYMEHTHI, MEYaTHBIC
M3NIAHUA HE BBIJIAKOTCA, HE MOXKET TMpPEBBINATh CPOKA, YKA3AHHOIO B AKTE |
O BBIJIa4€ BO BPEMEHHOE MOJIb30BAHUE,
~ OKCTIORMpOBAHMA €N, AOKYMEHTOB, NEYATHBIX H3JAHMM HA BBICTABKE,
fIPH 3TOM CPOK, B TEHEHHE KOTOPOrO TAaKME Aelia, NOKYMEHTBHI, MEYATHbIC
M3JaHAd  HE  BBIJAIOTCA, HE MOMKET NPEBBIIATE CPOKA X  BbLIAYH
3 apXMBOXPAHMNMING, OTPEAENCHHOIO DPAaCHOPSUTENBHBIM  JOKYMEHTOM
Ha NMPOBEACHUE BBICTABKH,
~ BBUIAYM JCJ, JOKYMEHTOB, MEYATHBIX M3IAHUH APYrOMy HOJIb30BATENO
B UMTAJIbHBIH 3aJ1, IPK OTOM CPOK, B TEYCHUE KOTOPOIO TAKUE IENa, JOKYMEHTBE,
MICYATHBIC M3JIAHWS HE BBIIAIOTCS, He MOeT mpesbimath 40 paboumx nmeid
¢ MOMEHTA 3aKa3a UX NOJIb30BATEIIEM. '
3.8. B cnyuae mapymenus noms3obaTenem noanyHkros 4.2.5, 42.6, 429,
4.2.12, nacrosmux Ilpasun noaiuHENKK apXMBHBIX J€J1, IOKYMEHTOB, CIIPABOYHO-



TMOUCKOBBIX CPE/ICTB K HUM, NEYATHBIX M3JaHHN T0Jb30BATENO HE BBIZIAIOTCA ¢ JAThI
nomadu  ApxvBOM 3asBiicHE 06 4/IMUHHCTPATUBHOM MPAaBOHAPYMEHUM OO
B5BNEHUS O MPECTYIUICHHH 110 daxty cosepureHms nonk3OBaTETEM YKa3aHHbBIX
HAPYIIEHWH ¥ O DaThl BCTYIUIEHHS B 3aKOHHYIO CHIly TIOCTAHOBJIEHHMS IO Aeny of
AIMWHUCTPATUBHOM TIPDABOHAPYINIEHHM JMOO BBIHECEHHS pemeHns o6 orkaze B
BO3OYIKIEHMM nena 06 aMUHHCTPATUBHOM NPABOHAPYIUCHUM MITU JAThl BCTYILICH M
B 3aKOHHYIO CHITY IPUTOBOPA Cy/ N0 YTOIOBHOMY €Y JIMO0 BbIHECEHHs pemeHus 06
OTKa3e B BO30Y>KISHUH YIONOBHOTO Jea.

IV.IIPABA U OBSI3AHHOCTHU MHOJIb3OBATEJIEN

4.1. Monn3osaTenn umeroT npaso;

4.1.1. Tony4ars wmdopmao o pacniopaike paboThi wMTANBHOTO 3ana,
YCIyTax, OKasbIBaeMbIX ADXMBOM 4EDE3 YMTANbHBIN 34, [IOPAZIKE © YCIHOBHUAX
VX MTPEJOCTABIIEHMS.

4.1.2, Tlony4ats KOHCYIbTALMY CHELMATUCTOR ApXHBA 0 COCTABE M COACPIKAHMM
(oHgoB, men, moxymenTos, CIPaBOTHO-IIOMCKOBBIX CPEJICTB K HUM B COOTBETCTBUU
C TEMOM HCCIEN0BAHUS. '

4.1.3. Ionb30BaTbCH MMEIOIUMHUCH B ApXuBE CHPaBOUYHHMKAME O COCTABE W
COACPIKAHNH IOKYMEHTOB (B TOM YHCIIE B DIEKTPOHHOM thopwme).

4.1.4. Tlonyuate mna mayaenns nena. AOKYMEHTbI B BU[E MOIMHHUKOB U (MH) |
Komuk  (JOHJA TIONB30BAHMS, [IPOTHEIIME HAYYHOE OIMCAHUE, TEXHHYECKOE
odopmienre u He mNPU3HAHHBIE HAXOMIIMMHMCA B HEYZOBIETBOPUTEIHLHOM
(usnueckom cocrosHuM B cooTBeTCTEHH MOPAAKOM MPU3HAHUS JOKYMEHTOR
ApxusHOro donna Poccuiickoi Depepanuu HAXOALLIMUCS
B HCYIOBJIETBOPHTENLHOM (PU3HYECKOM COCTOSHUM,

4.1.5. Honywars B aeHs 06paiweHus CNpaBOYHO-TIONCKOBBIE CPEACTBA K AENaM,
JOKYyMEHTaMm (TIyTeBO/UTENH, OMHMCH, KATATOIH, 0030pHI), a TakxKe HMETH JOCTYTI
K aBTOMATM3UPOBAHHBIM  CNPABOYHO-TIOMCKOBBIM  CPEACTBAM,  HAXOAIIAMCH
B YUTATLHOM 3aJ1€. -

" 4.1.6. 3aka3bIBaTh B 4UTANIHLHOM 3aJ1€ MITH C HCIIOJb30BAHMEM uHpOPMAIMOHHO-
TEICKOMMYHHKALHOHHBIX CETEH Jeid, HOKYMEHTHI, CHIPABOHO-TIOMCKOBbIE CPEACTBA
K HAM., TICYATHRIE U3AAHUA 110 TEME HCCIEI0BAHMS .

4.1.7. 3axaseiBaTe €NMHOBPEMEHHO B TCUCHUE pabouero gHA M moayuaTs
Ha 0e3Bo3MeE3IHOM OCHOBE:

— 10 20 gen o6mum obbemom He Gonee 1500 nucros (m6o oano meno obbemom

bonee 1500 nuctos) yrpaBnenueckoi HAY4HO-TEXHUUECKOH NOKYMEHTALMH

unu He bomee 500 mucror (6o ommo meno obbemom Gomee SO0 JIVCTOB)

MOKYMEHTOB JIMYHOTO MPOUCXOKACHHS ;

—— [0 5 e[MHMIl XpaHeHUs KapTorpaduueckux MaTepHanos;

— IO 5 OTIHCEH;

— J10 5 NOAUINBOK razerT;

—~ [0 5 3K3EMIUTAPOB NMEeYaTHBIX M3/1aHU;



— no 10 eaunng xpanenus 4yNMOBHM3YaJIbHBIX M 3JIEKTPOHHBIX JOKYMEHTOB,

Konugecrso nen, maxomsmmxcs OAHOBPEMEHHO Y MONb30OBATENS, HE MOKET
npeesimate 20 eauHKUI XpaHeHHs,

3aKaskl HA APXMBHBIE NENA, JOKYMEHTBI, noaanHeie 0o I1 gacos, ucnonssoTes
B TEKYUIMH NE€Hb, 3aKa3hbl, nocrynusiuue nocne 11 yacos, eimonasrores nmocne 14 yac,
30 mpm. '

- [ns none3oBatenedt, npuexapmmmx us ParoOHOB, YIANEHHBIX OT 06GNACTHOIO
UCHTpa na paccrosnme Oonee 50 KM, ¥ APYrHX pervoHoB HOPMa BBIAAYM e
YBEIMYMBACTCA B 2 paza. '

Hopmuunviky yuukansusix v 00060 LeHHbIX AOKYMEHTOB, HA KOTOpbIE B ApXuBe
uMeeTCs oMy momb3oBanus (UM(POBHIE KOMMH), TOJIb30BATENIM HE BBLAAIOTCH.
B uckmounTensHbIX CIyqasx noamAHHAKY MOrYT OBITb BBIZAHBI C NKWCHLMEHHOI'O
paspemenys pykoBoacTea Apxusa.

4.1.8. Usyuars nonyueHHbie nena, AOKYMEHTHI, NCYATHBIC M30AHUA B TEYEHME
20 pabouux aHe#, MONTHHHMKM 0COGO LEHHBIX Aen, nokymenros (rpud OL[JI)
B TeyeHue 10 paGoumx jueit, ommcu B Teuenue 5 pabogux nHe#, yHUKaIbHbIE
AOKYMCHTBL 110 Pa3pELICHUIO PYKOBOACTBA ADXUBA B TeueHme | A,

4.1.9. BaxasbiBaTe u noJy4aTh Aena, MOKYMEHTbI, TCYaTHBIE W3AaHMS paHee
CPOKOB BbIaYM u (WiIM) CBEepX OOBEMOB BBLIAYH Ha BO3ME3HOHW OCHOBE
B coorseTcTBuu ¢ llpedckypanrom uen Ha paGoTsl u YCAYTH, BBIMONHAEMBIE
(oxassiBacmbie) I'BY «[ocapxus [TenseHckoit 06nacTiy. :

4.1.10. IIposepats npw monyuenuu nen. AOKYMEHTOB, CIIPABOYHO-IIOMCKOBBIX
CPCACTE K HUM, TIEYATHBIX H3AAHHHA X HEIOCTHOCTb M COXPAHHOCTS.

4.1.11. Tloms3oBatecs 0GOPYAOBAHUEM YUTANILHONO 3ana, IpPeaHa3HaYeHHBIM
U M3Y9EHMs e, NOKYMEHTOB, CHPABOYHO-NOMCKOBBIX CPEACTB K HUM, MEYATHBIX
M3IaHUH.

4.1.12. Micrionb30BaTh npy u3yueHun ACH, NOKYMEHTOB, CITPABOYHO-IOUCKOBBIX
CPCACTB K HAM, NEYATHBIX M3JAHHH JUIS OCYIIECTBICHMA BBINMCOK M Habopa TekcTa
COGCTBEHHBIE TEXHUYCCKME CpPEACTBA Oe3 3BYKOBBIX CUTHANOB M 0€3 MoAKIHOYeHMs
K HH(POPMALHOHHO-TETEKOMMY HUKALIMOHHBIM CETS M ApxwuBa.

4.1.13. 3akassiBare 1M60 M3rOTABIMBATE CAMOCTOATENHHO cOOCTBEHHBIM
TCXHWIECKUM CPEACTBOM KOTIMH aPXHBHBIX JIEll, JOKYMEHTOB, MEYATHBIX M3IaHMH
B o0beme ne Gostee 100 nuctos (kaapos, JEKTPOHHbLIX 00pa3oB) B Tedenne pabouero
JIHS 1A BO3ME3IHOH OCHOBE npu cobnrosieHuM TpeGosanmii noamyukros 4.2.16-4.2.18
Hacrosmmx [Ipasmi. '

4.1.14.  3BakaszwviBate KOOWH ICN, JOKYMEHTOB, T€YaTHBIX W3AaHMIl
BO BHEOYCPEAHOM NOpAAKE W (MNH) CBEpPX 00beMa, YCTAHOBAEHHOrO B MOJIIIYHKTE
4.1.13 nacroammx [Ilpasun, mu6o M3rOTABAMBATE CAMOCTOSTENBHO KOIIMM  JeJl, .
AOKYMCHTOB, NE4YaTHBIX H3JaHUM HA BO3ME3AHOM OCHOBE B COOTBETCTBUM
¢ llpeiickypantom ueH Ha paGorsl u YCIYTH, BbIIOJNHAEMBIE (OKA3BIBACMBIE )
I'BY «l'ocapxus [lenszenckoit o6nactuy.



4.1.15. BHOCHTb B uMTANBHDIN 3271 ¥ BBIHOCHTS [TMCBMEHHBIC MPUHAUIEKHOCTH,
BLIUCKH, CICNAHHBIC MONBL30BATENEM M3 JIEN, JNOKYMEHTOR, CIPaBOYHO-NOMCKOBBIX |
CPCACTE K HUM, KOTIMM aPXMBHBIX JIOKYMEHTOB, NEYATHBIX M3JAHMH HA BCex BUIAX
HOCWTENIEH, MANIMHOMKUCHBIM, PYKOTIMCHBIH TEKCT, TPAHKM HAydHOH paboTsl,
COOCTBEHMNbIE TEXHUMECKHE CPEICTBA, MCTIONB3YEMBIE NPH U3YYECHHMH M KOTIMPOBAHUM
Aen, TOKYMEHTOB, MEYaTHBIX U3NAHWH.

4.1.16. Tlpusnexats B ciayuae HeOOX0AMMOCTH K paboTe B 4MTAIBHOM 3ame
CONPOBOXRAACIIAX UL B TIOPAIKE, YCTAHOBICHHOM MyHKTOM 2.4 HACTOSIIX IlpaBun.

4.1.17. Obpawarscs k PYKOBOJCTBY APXHBA C MPETOMKEHHA MH, 3aMEYaHUIMMU,
KAIObaMu 1o BONPOCAM OpraHU3aLMn padoThl YHTANLHOIO 3214,

- 4.1.18. [lpenocrasnare Apxusy Oubnuorpaduaeckue nanuse myOnuKanmii,
aipeca  MHTOPHET-PECYPCOB WM OK3EMIUIAP  W3JAHHA,  IIOArOTOBIEHHBIX
C HMCNONL3OBAHUEM JeJ, [JOKYMEHTOB, CIPAaBOYHO-[IOMCKORBIX CPEACTE K HUM,
[IEHaTHBIX U3IAHNH, HAXOAALIHUXCS HA XPAHEHHHM B Apxuse.

4.1.19. Obxanosate 0Tkas B BbIIAYE AET, JOKYMEHTOB M CIIPABOYHO-TIOUCKOBBIX _
CPEACTE K HMM MO TEME HCCIEIOBAHHMS B COOTBETCTBHMH ¢ 3aKOHOLATEIbCTBOM
Poccuiickoii Denepanun.

4.2. [lonw3oBatenn oGa3anbi:

4.2.1. Cobmoaats noaome U HACTOAINX Ipasuur.

4.2.2. Cnasate Ha XpaHeHMe NPH BXOME B YUTANLHBL 34T BEPXHIOK OeKIy,
CymMkH pasmepom Gonee 200300 MM, 30HTBI, MaKeThl U HHbIE MPEMETHI, KPOME
ykasaHHelx B noanyHkte 4.1.15 nactosmux [Tpasu.

, 4.2.3. BHocuTs B umTanbHe 3a0 NpPEAMETDI, yKasaHHbie B nomamyskre 4.1.15
HacTtoswmx [lpasun, B npospaunom nakere u (nmu) cymxe pasmepoMm He Gonee
200=300 mm. |

4.2.4. PerucTpUpoBaThCs MPH KAKAOM MOCEIICHHUH B KYPHAJe y4eTa NoCeIe UM
YUTAILHOTO 3aJ14.

4.2.5. Cobnrogars pacrnopanox paGoTsi YHTANBHOLO 3a1a, TUIOWHY 1 YHCTOTY
B UHTAILHOM 3a)I¢ BO BpeMst pabOTHI, A TAKKE NPaBa U 3aKOHHBIE MHTEPECH APYTHUX
rosk3oBaTeNel ¥ pabotnukos Apxusa. He mponocuts MPOAYKTHI NUTAHUS W HATIUTKU
B YMTANbHbIH 3a1. OTII09aTh MOGIIbHBIC Teae(OHSL.

4.2.6. ObecnieunBaTsh NEIOCTHOCTD M COXPAHHOCTb MOMYYEHHBIX IS U3YYEHHS
ACT, NOKYM@HTOB, CNPAaBOYHO-TIIOUCKOBBIX CPEACTB K HUM, NMEYaTHBIX H3/IAHUIA.

4.2.7. Crasute noanucs B 3akase (TpeGoBanuu) 3a MONy4EHME NEN, TOKYMEHTOB,
CTPaBOYHO-NIOUCKOBBIX CPEACTB K HUM, NIEYATHBIX W3/IAHMUIA.

4.2.8. Hesameanurensuo  coobmars pabOTHMKY  9WTAaNBHOrO  3ana
00 OOHApyXEHMH NOBPSKACHMH Wi neeKToB JieN, AOKYMEHTOB, CIPABOYHO-
MOUCKOBRIX CPENICTB K HUM, EYATHBIX H3AAHUH, OTCYTCTBHHA JIHCTOB, HEIPABHIILHOMN
HyMCPalMK, HAIAIHY BIOMKEHNH, HE YKA3aHHBIX B JIMCTAX-3aBEPUTEIIAX MOJY4EHHBIX
aemn.



» 4.2.9. He nospesxate nonyuetnre Aeia, JOKYMEHTHI, CIIPAROYHO-MOMCKOBbIC
CPeICTBA K HUM, HEYaTHbIE H3IaHHS, B TOM YHCIE: :
— HE NWCATb Ha NMCTAax Jell, JOKYMEHTOB, HE MAYKATH, He pPBaTh, HC PE3aTh
JIMCTBI 111, IOKYMCHTOB, HE 3arn0ath MX yribl, HE BbIPBIBATH JIUCTBI M3 Jien,
HE MePEKIIaAbIBATE JIUCTHI B JIETaX ]
—_ HC BHOCHTb H3MCHEHUs B TEKCThI AOKYMEHTOB, HE NEJATh HA JOKYMEHTAX U -
0bNOKKAX /I OMETHI, HCTIPABICHHNS, IO YEPKHABAHM
—— HE IHICAaTh HAa JMCTAaX OyMaru, NONOXKEHHBIX TIOBEPX MM, JIOKYMEHTOB,
HE KalbKUPOBATh JOKYMEHTEI,
— HC BRIIAABIBATE B JEINA, IOKYMEHTbI [IOCTOPOHHME NPEAMETHI, HE OCTABIATD
B [IEJIaX 3aKIaIKH,
~— HC OCTaBnaATL Jena, NOKYMEHTbl OTKPBITHIMM Ha BPeMA OTCYTCTBHA
TIOJIB30BATENS B YHUTAIIBHOM 34JIE;
— HC LOJIB30BATHCA KIICEM, CKOTYEM, MapDKEPOM, NIEPLEBOI PYYKOM, CTUKEPOM.
KOPPEKTUPYIOIIEH — KHAKOCTBIO  (LITPHXOM), KOMHPOBATLHOM Oymaroii,
HOXKHULAMH, [PYTUMH PEXYIHMU TIPEAMETAMH: '
—— HC lieperasaTe OCHA. NOKYMEHTbL APYTHM HONb30BATENAM (33 HCKITIOUCHHEM
CONPOBOKAAFOIIMX JIULL, YKA3aHHBIX B MyHKTE 2.4 HACTOA LIMX [paswui);
—— He Oparb Jena, JOKYMEHTBI Y APYTHX MOb30BATENCH (3a uckmoueHmem
CONPOBOMKAAIOIIMX JIUL, YKA3AHHBIX B MyHKTE 2.4 HacToswmx [Ipasun);
— HE NPUMEHATh (PU3MUECKHIE YCHITUS, KOTOPBIE MOTYT IIPUBECTH K HAPY EHUIO
LETOCTHOCTH IEPEIICTa ACI, IOKYMEHTOR,
4.2.10. 3amoyHATL NMCTHI HCIIONBL3OBAHKS TOMYYCHHBIX €N, MOKYMEHTOB.
CHPAaBOHO-TIOMCKOBBIX CPEACTB K HUM (IPH HAIMUMH Y HUX JTUCTOB HCTIONB30BAHMS ),
yKasplBasd [aTy WCIONB30BAHMUA, (amuiuio, MHMUMAIB (pasbopumBo), xXapakrtep
MPOU3BEACHHOK PaGOTEL.

4.2.11. CpaBats COTPYOHMKY 4HMTANBHOIO 3472 HOCIE OKOHYAHHS paboTsl
[PH KAKIOM TIOCCIMICHUM YU TAIBHOTO 3alla JIeNa, JOKY MEHTEI, CIPABOYHO-OUCKOBDIG
CPEACTBA K HAM, EYaTHbIE U3AaHMA.

4.2.12. He BbIHOCHTP M3 YMTANBHOTO 34JI4 JCNa, JOKYMEHTbHl, CHPaBOYHO-
TIOUCKOBLIC CPEACTBA K HUM, NTEIAaTHBIE M3AaHuA, KoNUK (HOHIA TOTB30BAHNS.

4.2.13. Cobmonare TpeGosanus paboTs! ¢ 00opyIOBaHHEM, YCTAHOBICHHBIM
B YUTAIBHOM 3aJIE.

42.14. He npoussomure Ha KOMOBIOTEPAX 4YHMTANLHOTO 3alia  Apxusa
KONMPOBAHME M  MOAM(HMKALUMIO 3JIEKTPOHHBIX PECYpPCOB, HE 3arpyxath W
HE YCTaHABIMBATL NMPOTPAMMBI, HE BHOCHTh M3MeHeHHs B (GallloBYIO CTPYKTYpY W
HC MEHATh CTPYKTYpY pACMONOXKEHHMA Marnok, He WCMOIb30BaTh KOMILIOTEPI
GMTANBHONO 3anma Apxusa [uid nepenayd uHGOpMALMM Hepes MH(OPMALMOHHO-
TEJICKOMMYHUKALIMOHHBIE CETH, HE BHIIPY)KATh ¢ HUX HUHQOPMALMIO HA ChEMHbBIC
HOCUTEH,



4.2.15. He saxomute B cnyxeGuble nomemenus ApxuBa, HE MOIB30BATHCH
Cy’KeOHBIMM  KapTOTeKamu, CcayskeGHbIMM TehneOHAMH, & TAKKE TeXHUYECKUMH
CPEACTBAMM ADXMBA, HAXO/A LMMUCS BHE PEAETIOB YHTANDHOTO 32714,

4.2.16. Ilpu konupoBanuu e, AOKYMCHTOB, IEYATHBIX U3TAHUH TEXHUYECKUMUA
CpeacTBamMu APXMBA 3aIONHATH ONIAHK 3aKa3a HA KOITHPOBAHUE. '

- 4.2.17. OcymecTiaTh CaMOCTOATENBHOE KOTMPOBAHWE M€, JOKYMEHTOB,
DCYATHBIX W3JIAHWH HA OCHOBAHWUHM JAMYHOTO 3aSBICHUSI HA MM JMpEKTOpa ApxuBa,
B CTPOTOM COOTBETCTBMM C 3aiBICHHOH TEMOM M XPOHONOIHMYECKUMH pamKaMu
uccnenosanus (npuioxkenue 4).

4.2.18. Tlpu xonuposanun HCI, NIOKYMEHTORB, NEYaTHBIX H3JaHWUH TEXHUYECKHMMU .
CpencTeamMu ApXuBa yKasbisaTh NpH 0OPMICHHM 3aKa3a Ha KOTMPOBAHUE TIEPEYEHD
KOMHPYCMbIX Neil, NOKYMEHTOB, NEYAaTHBIX M3LAHMA C yKA3AHMEM WHX APXHBHBIX
I pos, 06beMa KONUPOBAHHUS, KOMUIECTBA 3K3EMIUTSIPOB, BUAA KOTIMH, TEXHUYECKUX
NapaMeTpoB KONMPOBAHHKA.

4.2.19. Tlpn HEBO3MOMHOCTH MOCEMIEHN YUTATHHOTO 3aNa B TCYEHHE CPOKA,
Ha KOTOPbIM BBLIAHBI AENa, JOKYMEHTHI, COOBmAaTh 06 »ToMm COTPYAHHUKY YUTAIIBHOIO
3ana JUiA MpoaTeHus CpoKa uX HaxXOKICHWs B 4UTAIBHOM 3ane (He Gonee uewm
Ha 10 paboumx amedt). Ecnm Takas npocsba OT MNONbL3OBATENs He nocTymnana,
nofoOpaHHbie  Jiena,  JIOKYMEHTHL,  HeuaTHbie M3[aHHA  BO3BPAINAIOTCS
B ApX MBOXPAHWIHILE Ge3 YBEOMICHMA MOTB30BATENIS. .

4.2.20. Coobmare B ApxmeE 06 u3MEHEHHH CBENACHMH, 00s3aTeNnbHBIX
K YKa3aHHUIO B aHKETC MONb30BATE/s, PAOOTAIOMErO B YMTANLHOM 346, IIPH MIEPBOM
TIOCJIC TAKOTO M3MEHEHHUA MOCELIEHHH YUTANBHOTO 3aa Apxusa.

4.2.21. Hcrions3oBath u mybuukosaTs NONYYEHHYIO aPXMBHYIO WHOOPMALHO
C 0083aTeNbHON CCHUIKOM HAa HCTOYHHK nHGopMaLMK, T.C. yKa3bIBaTh HA3BAHUE
ApPXWB2, TOUCKOBBIE JAHHBIE JIOKYMEHTOB ( HoMmep donAa, OIHUCH, AeNa K THCTa).

4.2.22. Tpeacraenars Apxusy Onbanorpaduueckue namusie myGuKkaLmii,
aapeca  MHTCPHET-DECYPCOB  WIIM  JK3EMIUBIP  H3JAHWA,  TIOAFOTOBIEHHDLIX
¢ MCHONL30BAHMEM JIeJ, NOKYMCHTOB, CNpPAaBOYHO-TIOMCKOBEIX CPEICTB K HUM,
MEYATHLIX W3JAHUK, HAXONALIMXCA HA XPAHCHHHU B Apxwuse.

4.2.23. BhINOnHATL 3aKOHHBIE Tpebosanus pabGoTHukos Apxusa, OXpaHHOM
ciyak0sl 1 iy kGt MoXapHO# OXpanbl ApX¥Ba B 4PE3BBIYANHLIX CHTYALMAX (noxap;,
aBaphisi, yrposa TeppoOpHCTUHECKOro aKTa).

4.2.24. Tlpempsasnsars COTPYNHWKY OXPaHHOH cny:k0sl ApxuBa mo ero
TPeOOBAHMIO WMEIOIMECS V NONb30BATENs MaTepHanbl W TPEIMETHI, YKA3aHHBIC
B noanyHkre 4.1.15 nacroswumx [pasu.

4.2.25. Hecru OTBETCTBEHHOCTH 33 XUIICHHE M nop4y Aen, MOKYMEHTOB,
MPUIAHERME  MaTepuansHoro ymepba wuMyimecTsy ApXMBa B COOTBETCTBHH
C 3aKOHOAaTeNbCTBOM Poccwiickol Denepaumn.



4.3. Hons3oraTensm 3ANPEHIAeTCH:

4.3.1. BwiHocuTs nena (IOKYMEHTBI) M3 YHTAIBHOTO 3aja, nepeaasaTh
HX TPETLUM JIHLIAM, OCTaBIIATh OTKPBITHIC JE1a HE3AUUIICHHBIMH OT COJTHEYHOI'0 HITH
MICKTPHUICCKOr0 CBETA IPOJOKUTEIBHOE BPEMA, MHCATH HA JIMCTAX Oymarn,
HOTOMKEHHBIX MOBEPX JIOKYMEHTOB, 3arubarh yriibl JIHCTOE, HEPCHOCHUTL HA KajbKy
TEKCT NOKYMEHTOB, BKIAbIBATL B JIEJa MOCTOPOHHHC NPEAMETHI, MePeKIaabIRATE
JIUCTRE U3 OZHOTO ieNla B APYTOE, BLIPHIBATE JIMCTHI U3 AEL.

4.3.2. Tlome3oBarscs nmpn HETIOCPENICTBEHHON  paboTe ¢  apxXMBHBIMM
AOKYMCHTaMK KJICEM, CKOTYEM, MAPKEPOM, IITPUXOM, KOMMUPOBANbHOW OyMaroif,
YEPHIIBHOMN ABTODYUYKOH, HOXKHALIAMH 1 JIPY TUMH PEXKy MMM TIpEAMETAMHM.

4.3.3. BHOCHTb W3MEHEHUS B TEKCTHI AOKYMEHTOB, IENAaTh HA NOKYMEHTAX U
O0JIOMKAX [EN IOMETHI, UCTIPABIEHYUS, MOAYEPKUBAHMS.

4.3.4. Tlpoussonuts camocTosTensHOE KOMMPOBAHHUC apXMBHBIX JIOKYMEHTOR,
[IEYATHBIX MATEPHaOB 6€3 COTIACOBaHMs NPONEAYPHI ¢ PYKOBOACTBOM ApxuBa.

4.3.5. Tlpumensats B cayaae TIOJTyCHHA  PAa3PCLICHAA PYKOBOACTBA ApXuea
Ha CaMOCTOATEJIbHOE KOTTMPOBAHUE COOCTBEHHBIC KOHTAKTHBIE TEXHUYESCKHE cpenacrTaa
(B TOM uncrne pyunsre, TTAHIICTHLIC, MPOTAKHBIC CKAHEPbI, KCTTHPBI), PUKCHPYIOLIHE
¥ MPHKAMHBIE YCTPOKCTBA, NOAPYYHBIC CPEACTBA M (hH3MUECKHE YCHIIASI, KOTOPbIe
OKa3bIBAIOT HETraTHBHOE BIHMAHWE HA (PU3MYECKOE COCTOSHME mel, JOKYMEHTOB,
NMEYaTHLIX H3OAHHIA.

4.3.6. OcymecTiaTs camMoCTOSTENLHOE KOMTUPOBAHUE MOUIMHHUKOB JIed.
JIOKYMEHTOB, ITEYATHBIX H3IaHHM:

» —— HMEIOIIMX KONHUH (POHIA HONb30BAHNL:
- —— OTHECEHHBIX K KATETOPHH 0c000 LEeHHBIX K YHUKATBHBIX,

— TIPU3HAHHBIX HAXOASMIAMHCH B HEY/IOBIETBOPHTENLHOM (U3 MIECKOM

COCTOAHWH B COOTBETCTBUHK C TIOPAJKOM NPHU3HAHMA NOKYMEHTOB ApxUBHOTO

donna Poccuiickoit Oenepanuy HAXOAAMUAMUCS B HEYJIOBIIETBOPUTEILHOM

COCTOSHMM;

— © YracaiomuMm TEeKCTOM, NPU HAIMYWUH MHTMEHTHBIX TATEH, KOPPO3UM

KEJIC30TANNOBLIX YEPHMII, HAPYLIEHUSA CBI3M KPACOYHOTO CJI0S C OCHOBOI

(pacTpeckMBaHMe, OCHIIH, NOPOIICHKE), Ha JIOMKOM Oymare, Ha KaJbKe,

MIMCIOUINX CYPTYHHBIC W BOCKOBBIE NEYaTH, MOBPEKIACHHUE MEPEILIETa (PACKON

Onoka, HapymeHwe IIWTLH, BHINAZCHHE JINCTOB), KOPEWIOK KOTOPOro

HE TO3BOMIACT PACKPHITS AEJIO HA POBHOM MOBEPXHOCTH, HE IIPHYMHSS PH DTOM

TIOBPEXKIEHUHN TIEPEILIETY K CAMOMY JIEITY.

4.3.7. Kypurts B 3nanuu Apxusa.

' 4.3.8. YoTpeOnsaTs NpOayKTEl MUTAHUA ¥ HANUTKHE B YUTATEHOM 3ane.

V. NOPSAIOK BBIJAAYU AEJI, JOKYM EHTOB, NEYATHbBIX U3JIAHMIA

5.1. [lema, neuarsble wsmanws, DNEKTPOHHBIE KOMWMK (OHAA TOIb3IOBAHMSA
MPENOCTABILIFOTCS NOJIb30BATENIAM HA OCHOBAHKH 3aNIONIHEHHBIX UMM GJIAHKOB 32KA30B ,
(TpeGoBanmii mHa Bhimauy noxymentos). Jema u IPYTHE MaTepHanbl BBIOAIOTCS



NOIB30BATESM TON pacnucky B OmaHke 3akasa 3a KOKAYO  eQUHUIY
NMPEAOCTAaBJICHHOTO MATEPUANA.

5.2. [ena nome3oBaTensM BLIAIOTCS B COOTBETCTBHMM  CO CpOKamH,
YCTaHobAGHHbIMM moArynkroM 4.1.7 wuactosmux [lpasun: 3axasel, nomanHbe
10 11 uacos, MCTIOMHAOTCS B TEKYMMIt AEHb, 3aKas3bl, noctynusimme nocie |1 gacos,
BBITOJIHAIOTCS nocne 14 wac. 30 mun. Jlng nonbsoparenei, npuexapmmx us paioHOB,
Y/IANEHHBIX OT 00NACTHOTO LEHTPa Ha paccTosHue Gonee 50 km, u JPYIUX PErHOHOB
HOpMa BBIZA4M Je) yBeIMIUBACTCA B 2 pasa. B mocnenyromue nuu 3akasel Ha mena
OPUHUMAKOTCS HA OOLMX OCHOBAHUAX.

5.3. Ommcn, cnpapouHO-MHPOPMAUMOHHBIE W OPYIME MEYATHbIE W31aHUS,
HaxojAmuMecs B pabovedl KOMHATE YHTANBHOIO APXHBA, BHIIAIOTCA MOJIb30BATENSM
B ICHE 3aKa3a. Ileuarnbie m3nann, Haxoasmuecs B xpanwname HAYYHO-CIIPABOYHOM
OubIMOTEXM, BBIIAIOTCS MONB30BATENIM B ASHD MONAYH 3aKA34.

' 5.4. CpoKu MCTIONB30BAHMA BBIJAHHBIX MATEPHATIOB:

—— OIHKCH, JIpYyrye apXUBHbIE CMIPABOMHUKM — /10 5 pabouux mHEH;

— JiCN1a ¥ nevyaTHbie u3nanus — 20 pabouux nHei;

—— MOANUHHHKH 0C000 LHeHHBIX Aen, AoKymeHToB (Tpud OLLT) — 10 pabouux
JIHEM,

—— YHUKaJbHbIE OKYMEHTHl — | J1eHb (Mo paspeuieHuo pykoBoacTRa Apxusa);

— KomuH (houza nons30Banus (IMEKTPOHHBIC KOIUH) — 10 14 pabounx qHEH;

HecOponnoposanssle U paciimTbIe A€1a B YUTATBHBINA 347 HE BBLIAKOTCS,

5.5. JlocTyn K TMOANMHHAKAM 0C0D0 NMEHHBIX Ae OrpaHvYeH: Bbiaaua ocobo
UCHHBIX NEN MOAb30BATENAM NPOM3BOAUTCA TONBKO € IMHCHMEHHOTO DPA3PEeLICHMS
JIMPEKTOpa ApPXHBA 10 MOTHBUPOBAHHOMY 3ampoCy. [Ipy namauun xommit Qonma
NoNb30BaHMA  (UMQPOBLIX KOMMH) NOMIMHHMKM YHUKAIBHBIX M 0COD0 EHHbIX
JOKYMEHTOB MOJb30BATE/ISIM HE BbIAAFOTCA.

VL. KOITUPOBAHUE JIOKYMEHTOB 1 O®OPMJIEHUE KOIIni,
N3I'OTOBJIEHHBIX 10 3AKA3AM MOJIL3OBATEJIEN

6.1. Tlo 3akazam MONB30BATENEH, B 3aBUCHMOCTH OT TEXHHYCCKHX
BO3MOKHOCTEH ApxuBa ¥ (M3MUECKOr0 COCTOAHMS NOKYMEHTOB, M3rOTABITHBAKTCS
KCCPOKOMMHM, a TaKKe KONUKM Ha JJEKTPOHHBIX HOCHTENsSX. KayecTro -
U3rOTaBIMBACMBIX KOMUK obecneunBaeres ApXusom.

6.2. CamMOCTOATENBHOE KOMMPOBAHHME APXHUBHBIX JOKYMEHTOB TMPOW3BOAUTCH
[OTH30BATENEM COOCTBEHHBIMU TEXHMUECKHMY CPE/ICTBAMY Ge3 3BYKOBBIX CUPHAMOB ¥
0e3 moAKIIOYEeHNs K JIOKANbHOMU ceTu ApxuBa (renedon, dhoroannapar, nnaHmeETHLIH
KommpioTep) B 00beme He Gonee 100 kaapos, HMeKTPOHHBIX o0pazoB B TeueHHe
paGoq.er'o AHA npu cobmonennu Tpebosanuit noanyHkros 4.2.16-4.2.18 Hacrosimux
[Ipasun v ecim 310 He mewaer paboTe APyrux nonb3oBaTenel u COOTBETCTBYET
YCJIOBHAM COXPAHHOCTH IOKY MEHTOB. BpeMst caMoCTOS TeILHOIO M3rOTORIEHHUS KOTTHL
APXUBHBIX JOKYMCHTOB yCTAHABTHBACTCS PAOOTHHKAMH YHTATBHOTO 3a51a, TIOCKOJbKY
5T# PabOTHI MPOBOAATCS MO/ UX HEMOCPEACTBEHHEIM KOHTPOJNIEM Y B UX MPHCYTCTBHH.



Paborel 5TH BXOAAT B HHCIO TUIATHBIX YCIYT B COOTBETCTBHH C yTBEPIHKACHHBIM
B Apxuge [IpeiickypanTom,

6.3. Ilpu camocTroarensrom KOMMPOBAHHUH J1€]1, IOKY MEHTOB, IT€YATHBIX W3 1aHMIA
NONb30BATENb O00A3aH HCNONBL30BATE COOCTBEHHOE OECKOHTAKTHOR MODOHMNBHOE
KONMPYIOLICE TEeXHWIECKOE CPeACTBO 063 INTATHBOB, CHEMHBIX OOBEKTHROB U
OCBETUTENBHOTO 00OPYNOBAHHA C BHIKNIOYEHHBIME (DYHKIMAMHM BCIIBINKH 1 oAy
SBYKOBBIX CHTHAJIOB. 3ampeuiacTcs IPUMEHEHHE COOCTBEHHBIX  KOHTAKTHEIX
TEXHAICCKUX CPEACTB (B TOM YMCNE PYYHEIX, ILIAHUIETHBIX, IPOTIKHBIX CKaHEPOB,
KOMHUPOB), GUKCHPYIOWMX M HPHIKHMHBIX YCTPOMCTE, TIOAPYYHBIX CPEACTE H -
(pusmueckuX yCHIMi, KOTOPBIE OKA3BIBAIOT HEraTHBHOE BIMSHMC HA (dusmueckoe
COCTOAHME JEIT, JOKYMEHTOB, MEYATHBIX U3IAHUN.

6.4. He ocymecTensercs caMOCTOATENbHOS KONHPOBAHWE MOMINHHUKOB e,
AOKYMCHTOB, IICHATHLIX W3/IAHWM, NEPEINCIEHHBIX B noanyukre 4.3.6 nacTosmmx
IIpaBun.

6.5. B unranbrom 3ane Apxuea okassiBaroTcs (unm odopmtsaroTes) cneayromue
[IATHBIE YCIYTH:

— BBIJAYA B YUTAJIBHBIA 3aJ1 IE]l CBEPX YCTaHOBICHHOM HOPMBI;

' — o(lopMIEHHE APXUBHOM BBINHCKH, KOITAM;
| — W3TOTOBNEHWE KOTHi AOKYMEHTOB (Kcepokonusi, uudposas komms) mno

MPCABAPUTEILHOMY 3aKa3y; .

— CaMOCTOATENbHOS KONHMPOBAHME NOKYMEHTOB COOCTBEHHBIM TEXHHUYECKHUM

CPEICTBOM.

6.6. Pacuer nomp3oBaTeneil ¢ ApPXHBOM OCYINECTBISETCS B COOTEETCTBHM
¢ peucteyromum [peiickypantoM. O3HAKOMUTBCA C IEHAMM Ha paboTsl ¥ ycnyrw,
OCYIICCTBIIAEMbIC APXHUBOM, MOKHO B YHTAJIHLHOM 3aJie.

VIL YYET HOJIb3OBATEJIENA, TEMATUKH UX UCCAETOBAHUIL U
BbIJIAHHBIX KOMMi

7.1. YdeT nons3oBaTenei, TEMATHKH MX WCCNENOBAHUH W BBIOAHHBIX KOIMI
BEAETCA COTPYAHUKAMH YUTATBHOIO 34714 B CJIEAYIOMMX HKyPHATAX:
— XYPHA y4CTa NOCEUICHWH YMTALHOIO 34514 MOJIb30BATEITM,
o o ACYPHAJT YYETA MONIb30BATENEN M TeM UX MCCIIEI0BAHMIA,
— KypHan y4eTa BBIJAYM TE€YATHBIX HCTOYHHKOB Hayqﬁo-cnpasoqﬂoﬁ
onbnuoTeKu.



NPHUJIOKEHUSA

Hpunoxenne 1

HaumeHoBauue opranusanuu
jara, Ne ucxonsmero nucbma
Hupexropy 'BY
«l'ocymapcTeenubiii apxus
ITensenckoi obnactmy
E.T". Konranosoii

YBakaemas Enena I'ennanpennal

IIpocum Bac paspemuts Hamemy cnenuanucty Meanmy Msanosuay Msanosy .
MopaboTaTh ¢ APXMBHBIMHU JOKYMCHTAMHE B YMTANBHOM 34716 JJis TIOUCKA UCTOPHUYECKHX
ceencHmi 3a nepuoa 1940-1970 rro o mameid OpraHu3aurMM ¢ LIENbIO OOHOBIECHMA
MY3€HHOH SKCIIO3HIMH.

Hoanuck pyxkoBoguTeNns opraumusammu

[Tpanoxenue 2

Jupexropy I'BY
«I'ocynapcTeensbiit apxus
Ilenzenckon obmacTu»

E.T". Konranosoit

Ot Ueanosa Mpana Usanosuua
[IPOXKUBAIOLIETO IO AAPecy:

]

Teu.

3ASIBJIIEHUE

' Hpowy Bac pomycruts mens x pabore B 4mTambHOM 3aiie © apXHUBHBIMU
AOKyMeHTaMu 3a nepuoa 2 nou. XIX B. o reme: «Hctopuueckne ceeneHus o cene

Cymapokoso Mokmanckoro yesna Ilexsenckoi rybepHMm» Wi KpaeBea4ecKoro
UCCIIEN0BAHNA.

Hara [Moamuce



Hpunoxenue 3

Hupexropy 'BY
«I"ocynapcraenHsIit apxus
Iensenckoit ob6macTuy

E. T'. Konrauosoii

Ot Usanosa Ueana Hranoruua,
MPOKUBAIOIIETO 110 a/IPECY:

Ten.

3ASIBJIEHUE

[lpomy Bac nmonyctuts mems x pabote B wuransHOM 3ane ¢ APXUBHBLIMHA
AOKyMeHTamu 32 nepuon XIX — nau. XX BB. 118 cocTaBaeHMA CBOSH POAOCTIOBHOM
Mo smHuK otHa — HeanoBsl nposxwBanm B C. Cymapokoso Moxkmasckoro yesma

[lensenckoi rybeprun, no munum MaTepH — AH/PEEeBB! NPOKHBAIH B ¢. Ko3mstckoe
Hmwxnenomosckoro yesna [ensenckoii rybepuuu.

Jara Ioanwmce



lipunoxenue 4

Jupextopy I'BY
. «l'ocynapcrBeHnbIi apxus
' ITensenckoit o6macTuy
E.I'. Konranosoit
Ot Usanosa Mpana UsanosHua
MPOKUBAIOILETO TIO AAPECY:

3

Temn.

3AABJIEHUE

[Ipomry Bac paspenmmts mue KOMUPOBAHUE COOCTEEHHBEIM TEXHHYECKUM
CPEICTBOM (YKa3aTh YEM MMEHHO) apXHBHbIX MOKYMEHTOB 3a nepuoa XX — nau. XX
66. 10 TEMC: cocmagnenus c60elt pOoocioeHon no aunuu omya Hearnoswr nposicusan
& ¢. Cymaporoso Moxwanckoeo yesoa Heusenckoi eyOepuuy, no aunuu mamepu
Andpeesor_nposcusanu ¢ c¢. Kosmsmcxoe Huoicnenomosckoeo  yesda Iensencroi
cyoepu. ‘

Obasyiocs cobmoaaTe Bce HeOOXOTUMBIC npaswia ¥ TpeboBanus, 4TOOBl He
MCLIATL PYrUM M HE HABPEMTH CAMHM KONMPYEMbIM JOKYMEHTAM, B TOM SHCIE
MCTIONIL30BATH CBOIO TEXHMKY Oe3 Benbiniku, 6e3 38yka, 63 nonsiTok pacnpsi MUTE JIMCT
AOKYMCHTA Wil IABIICHHS HA NEPEIUIeT, WM KAKUX-TO HMHBIX (H3MUCCKMX HA HErO
BO3ICHCTBHH C LENTBIO yI00CTBA KOTHPOBAHMSL.

Jara [Hoanucs



lipanoxenne 5

I'BY «ocynapersennsiit apxus Ilensenckoil 061acTuy

Jeno nonssosarena Ne
AHKeTa noJis30BaTens, pPaboTAIOIEro B YHTAILHOM 3aUTe

Damunng
Hmsa OTtuectBO
Hara poxnenus I'pasknancTeo

Mecto paboter (yuebsi) u 1omKHOCTS

(ROIMOC HASEANIC OPLATIIAUIN, 26 HOYMOeslil 1 AareKIMponiby adpec, menedon)
O6pasoBanue, yueHas creneds, 3aHue

Ocuoranne mg NPOBENEHHUS HCCIIEI0BAHMH

(HanpacieHite epeaHusayIN WAL 1O JHUHOMY 3UACHEHUTG)
Haseaune TEMbI, XPOHOIOTHYECKIE PAMKM HCCIENOBAHNS

Lens paboTer

Anpec perucTpaiiiu o MecTy KHTENbCTBA

Anpec (aKTHUECKOrO NPOKHBAHIN

i

(fi(lli'()fl'ﬂ}l(fﬁf(.'}? HARICE, eClt MeCHO MUMERbCGa QAN ACeHICa O ?apeeucmpupogaﬁﬁogo)
Howmep xonrtaxtHoro tenedona
Aznpec 3MeK TPOHHOMH MOYThHI

HacnopT cepua No KEM U KOraad BhiIaH

@&MHJ’II{H, HMH, OTYECTBO CONPOBOKOAIOINErD THLA

Obs3arenserBo-cornamuense.
bt

2

(harmum, ums, omuecmen)
O3HaKoMJIeH ¢ lopsiaxom ucnosb30BaHys apXUBHBIX IOKYMEHTOR B UM TansHoM 3ane [BY «["ocapxus
ensenckoit obnactu» u 0653y10CH €ro BHITIONHSATS.

A cornacen na 06paboTKy MONX IEPCOHANLHBIX JAHHBIX, YKA3AHHBIX B aHKETe, MOCPENCTBOM
BHECEHHS] B HH(DOPMALHOHHYIO 023y JAHHBIX, B COOTBETCTBHM G DenepaibHBIM  32KOHOM OT
27.07,2006 Ne 152-®3 «O nepcoHanbHBIX JAHHBIXY, -

- Obs13y100H cO6MONaTE peknM KOHDUASHIHANBHOCTH B OTHOMIGHUH CTABIIEH MHe H3BECTHOI
HH(OPMALNY, MCIONL30BAHME H PACTIPOCTPAHEHHE KOTOPOH OrpaHiYeHO 3aKOHOHATEIBCTBOM
Poccuiickoii denepanuu.

« » 20 i

ROORUCH

(doaxenocms compydinca apxuea) HOORNCS pacuaihposka nodmicu

f » 20

N



